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PAO Registration

Login

Regater as New User Forger Password? Forgot User 1d (Dedoctor)?

In Login page or TRACES home
page, click on ‘Register as New
User’ and select Type of User
as ‘PAO’ and click on ‘Proceed’

Hoene | About Us | Contact Us | e-Tutonals | Relsted Links » | Logn Search In~ X :_‘ A_. ﬁ | B taghen  ~
\/ Centralired Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P i
o omse Tan Departomernt
Home Deductor Tax Payer PAO m
R e —
Login » If you are not yet registered in TRACES, you
Mease selectrype of user ey Sooin for first: tiiee With @xisting User:3d 5
User I1d* e, Password as provided by TIN and your TAN
Password* » If you are unable to logn with TIN User 1d &
Password, pleass register as new user in
TRACES
TAN for Deductor / Proceed Cancel . tf : :
you oare already registered in TRACES,
s s e please logn with your registersd User 1d,

For Tax Payers:

wlf you are already registered in TRACES,
plesse logn with your regustered User Id
(PAN), Password & PAN else register as new
user
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Click on ‘Help’ on menu

. . bar for further help on
PAO Registration —Step 1 this screen

Homae Deductor Tax Payer m m

Reqgister as New User
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@ PAO s eligible to register on TRACES only if Form 24G has been filed and accepted

validation Details Receipt Number is a 7-digit
numeric number of accepted
AIN (Account Office Identification 3 Forrrn 24G_' (regular or
Number)* - correction) filed on or after
April 1, 2010

Receipt Mumber of Form 240G |

AlM Registration Mumber with TIN 1)
@ Itis mandatorytoenter either ‘Receipt Number of Form 24G or ‘AIN Registratic “herwith TIN
AIN Registration Number (12-
Proceed digit alpha-numeric number,
e.g., T20120000NIG)
Enter mandatory details, generatedAvIvl\fl\i: _Il?ﬁ\lo registers
Verification Code and

click on ‘Proceed’
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PAO Registration — Step 2

Hegis‘ter as New User Step 1 — Step 2 — Step 3 — Step 4 — Step S
Details Of Latest Accepted Regular 24G Statement

Receipt Number of Form 24G Pre-populated value Receipt Number & Month-Year of

latest accepted regular Form 244G
Month-Year Pre-populated value to be pre-populated.

Details of Statement Summary as per Section 6 of Form 24G with Receipt Numberas
mentioned above

Count of Distinct DDOs* 3)
Number of Entries in Item 5% 7
Total TDS / TCS Amount 7
Reported*®

Total TDS / TCS Remitted to )
Government Account (AG / Pr h

cCaj*

<Back  MNext- Enter mandatory

details and click on
‘Next’ to proceed
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PAO Registration — Step 3

Register as New User

Step 1 — Step 2 —

S5tep 3 — Step 4 — Step b

@ Details entered inthisform will be saved in TRACES and will not be updated in AIN database

Organisation Details

AlM (Account Office Identification
Number)

Name of Office (PAD fCDDO / DTO)

AD Category
PAN of PAD / CDDO / DTO®

DOB of PAD / CDDO Jf DTO®
(dd-mmm-yyyy; e.g., 12-Dec-1980)

Name of PAD / CDDO / OTO

Designation of PAD / CDDO Jf DTO®

Pre-populated value

Pre-populated value

Pre-populated value

7

3)

Pre-populated value — FN + MN + LN

3

Enter mandatory
details

Step 3 continued on next page....
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PAO Registration — Step 3 (Contd...)

Register as New User Step 1l — Step 2 — Step 3 — Step 4 — Step s
. . Will show address as in
Communication Address columns ‘Address 1 of
|:| Same as in AlN Master Wiew Address Detailsasin AlN Master Appllc?ant ,to State of
Applicant’ from AIN
|:| Same as in Last Accepted Statement  View Address Details asin Last Accepted Statenies Master

Flat f Door f Block No.®

Will show address from latéest
Name of Premises f Building / Village accepted 24G statement. Click on
checkbox to populate values

. either from AIN Master or latest
Road /Street / Post Office
statement

Area [ Locality

Town / City f District

State /Union Territory® "

PIN Code®

Step 3 continued on next page..
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PAO Registration — Step 3 (Contd...)

Register as New U

Communication Details

[ ] Same asinAIN Master

5TD Code — Phone Number
Mobile Number

Alternate Mobile Number
Email Id*

Alternate Email Id

Will show address from AIN

Master - columns STD Code, .

Phone Number, Mobile, and o
Email Id of Applicant

View Communication Detailsasin AlN Master

|:| Same as in Last Accepted Statement  View Communication Detailsasinlast Accepted Statement

@ Fither 5STD Code —Phone Mumber or Mobile Number is mandatory

Will show details from latest
accepted 24G statement. Click on

. checkbox to populate values
4 either from AIN Master or latest
statement
+91 )
+91
)

<Back  Mext=

Enter mandatory details
in Step-3 and click on
‘Next’ to proceed
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PAO Registration — Step 4

Register as New User ttep 1 — Step 2 — Step 3 — Stepd — Step S

Login Details

User Id Pre-populaoted AN value

AlN entered in
Password® 7 Step 1 will be pre-
populated here

Confirm Password*

<= Back Create Account

Enter User Id and Password
and click on ‘Create Account’
to proceed
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PAO Registration — Step 5 — Confirmation Page

Register as New User — Confirmation Screen Step 1 — Ste

Type of User
Type of User

PAO Details

AIN [Account Office
Identification Number)

MName of Office (PAQ / CDDO/ DTO)
AD Category

PAN of PAD / CDDO f DTO

DOB of PAD / CDDO f DTO

Name of PAO / CDDO,/ DTO

Designation of PAO f CDDO f DTO

PAD or CODO ar DTO

Pre-populated AIN value

Pre-populoted value
Pre-populoted value
Pre-populoted value
Pre-populoted value

Pre-populoted value

Pre-populoted value

Confirmation page will display
all details in non-editable

mode

Step 5 continued on next page....
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PAO Registration — Step 5 — Confirmation Page (Contd...)

Register as New User —Confirmation Screen

Communication Address

Flat/ Door / Block No.

L
-~
=]

Pre-populoted value

MName of Premises / Building / Village Pre-populated value

Road / Street / Post Office
Area / Locality

Town Jf City f District
State / Union Territory

PIN Code

Communication Details

STD Code — Phone Number
Mobile Number

Alternate Mobile Number

Fre-populoted value

Fre-populoted value
Pre-populoted value

Fre-populoted value

Pre-populoted value

Pre-populoted value

Fre-populoted value
Pre-populoted value

L
'
m
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Fad
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itep 4 — Step 5

Step 5 continued on next poge..
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PAO Registration — Step 5 — Confirmation Page (Contd...)

Register as New User — Confirmation Screen Step 1 — Step 2 — Step 3 — Step 4 — Step 5
Communication Details

Email Id Pre-populated value

Alternate Email Id Pre-populoted volue

Login Details
UserId Pre-populoted value
Mobile Number Pre-populoted value

Alternate Mobile Number Pre-populated value

Edit Confirm

Click on ‘Edit’ to edit details or
on ‘Confirm’ to proceed with
registration of PAO on TRACES

Copyright © 2012 Income Tax Department
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Registration Successful

Eegistration request sucoesslully submtted?
n Activation link and codes have besn sent to the amal address provided by you during registration
n Mease click on the Acteestion link within 48 hours recent of email to avoid desctivatian of vour acoount
® Enter the Codes sent via emiail in the acteston link Scresn

= Activation Code 1 should be entered i the field ‘Code sent through email’ and Activalion Code 2 should be entered in the
figld ‘Code sent through SMS'

Go o Home Page

Click on activation link sent to your
registered Email Id and activate
your account to login to TRACES

Copyright © 2012 Income Tax Department
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Activation of Account

» After user submits request to create account, email with activation link will be sent
to registered Email Id

e Two different activation codes will be sent to email id
e User clicks on activation link

» User must enter User Id (AIN) and the activation codes sent through email to
activate account

* Account must be activated within 48 hours of email being sent

» User can login to TRACES after activating account

Copyright © 2012 Income Tax Department

13



Register as New User — Activation

This page will be

displayed when user
clicks on the activation @
link sent through email

Enter User Id of the
) Enter details below to activate account PAO (AIN) as

registered on TRACES
Uzer Id*

Enter activation codes
sent through email

Code sent through email®

Code sent through SM5*

Submit

Click here to submit
activation details and

activate your account
Success message

indicated account has @
been activated -

Activation Successful!

You may now login to TRACES.

You can add your Signature details through Profile page after logaging in to TRACES. Income Tax Department encourages the use of

digital signature for faster submission and processing of statements.

Login

Click here to login
to TRACES
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Login to TRACES

Hirg | Abeout Ue | Cantsct Us | Help | Relsted Links = | Lagin Search |a~ Q| a| Al|A|| N G -
C»TDS | TRACES For more detas
\/ on any screen,
Ceemraliecd Proscwng Cell b5 Beconciliabion Analysis and Cormection Enabling Syst click on Help icon Sevnmany of fndin
Click on help ion N
Home Deduct next to each field m
for more details
= TDE is now applicable o of imimic Enter User Id ok “’Fn'" Deductors:
Leeqin ® [ you are ned yet registersd s TRACES, you
and Password may logim for first teme with saosting User Id &
Uger 4% '\-’-] Password as prosided by TIN amnd wour TAN
Passward® | m If you are unable bo bogin with TIN User Td &

TaM fior Deduchor |
PaM for Tax Payer [
AN Far PO

wenfication Code™

Entes 1exT A% 10 Bbove mage”

Enter the text as
displayed in

. A ot Password?
erification Cod

Enter AIN for
logging as PAO

k]

Fargat User 1d (Cedwctar]?

Password, please regisher &5 nNeEwW USer in
TRACES

®[f ywou are alresdy regisfiered in TRACES,
please login with wour registered User Id,
Password & TaM

For Tax Payers:

8 [f vou are alresdy registersd in TRACES,
please logn with wowr regisfersd LUser Id
[FAN]), Password & PAN elpe register a8z rew
uSer

Common Motes

 This websibe wses cookies bo maintain user
prefarenss and sedsdn inhormation, Dhiabhng
coaliag in your browbar might rot allew you B
parform cortain activitios
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